EMERGENCY RESPONSE MANAGEMENT CHECKLIST
	Organisation: 
	[bookmark: Text2]     
	Completed By:
	     

	Area:
	     
	Date:
	     

	Item
	Yes
	No
	N/A
	Actions Required / Notes

	Is there a documented emergency response management plan available?
	☐	☐	☐	

	Is the emergency response management plan periodically reviewed?
	☐	☐	☐	

	Have all potential Work Health and Safety emergencies been considered?
	☐	☐	☐	

	Are roles and responsibilities clearly defined for the emergency response management team?
	☐	☐	☐	

	Are there emergency response procedures for personnel to follow? 
	☐	☐	☐	

	Are emergency personnel adequately trained and qualified?
	☐	☐	☐	

	Are contact details for internal and external emergency services displayed? (e.g. fire brigade, police, ambulance).
	☐	☐	☐	

	Is emergency signage adequately displayed?
	☐	☐	☐	

	Are there periodic emergency evacuation drills covering different emergencies? (e.g., evacuation, fire, chemical spill etc.)
	☐	☐	☐	

	Does the emergency evacuation procedure include a process for headcount?
	☐	☐	☐	

	Are emergency exits identified and evacuation routes clearly marked?
	☐	☐	☐	

	Has the emergency equipment been inspected and checked for suitability, serviceability and accessibility?
	☐	☐	☐	

	Are adequate numbers of workers trained to use fire extinguishers?
	☐	☐	☐	

	Are emergency exits clearly marked and free from obstruction
	☐	☐	☐	

	Is there a defined safe assembly area?
	☐	☐	☐	

	Summary/Comments
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