

Safe Work Method Statement (SWMS) Quality Checklist
	Item to be checked
	Check
	Comments

	
	Yes
	No
	

	
	Does the SWMS include your company name, company address and contact information?
	☐	☐	

	
	Does the SWMS include the project details and the scope of the work ?
	☐	☐	

	
	Does the SWMS include current verson and review date?
	☐	☐	

	
	Does the SWMS identify who the person(s) is that’s responsible for ensuring compliance with SWMS?
	☐	☐	

	
	Does the SWMS include the details of the inspections and maintenance checks that is required for the work activities?
	☐	☐	

	
	Does the SWMS identify what qualifications, training and/or competencies are required to conduct the work?
	☐	☐	

	
	Does the SWMS define the actual job step-by-step method of doing the work?
	☐	☐	

	
	Does the SWMS identify the hazards and risks associated with each step of the work?
	☐	☐	

	
	Does the SWMS consider the risk levels associated with each job step and the risks are assessed using a risk assessment matrix?
	☐	☐	

	
	Does the SWMS define the control measures to manage the risks associated with each job step?
	☐	☐	

	
	Does the SWMS implement the hierarchy of controls?  (i.e. elimination, isolation, engineering, administrative, or personal protective equipment)?
	☐	☐	

	
	Any hazardous chemicals being to be used? If Yes, SDS included?
	☐	☐	

	
	Does the SWMS record the persons who have been consulted in the development of the SWMS?
	☐	☐	

	
	Does the SWMS define the WHS legislation requirements, such as WHS Act 2011, WHS Regulation, Codes of Practice and Australian Standards?
	☐	☐	

	
	Is there a section for personnel to sign off on the SWMS, to confirm that they have read, understood and have had sufficient training to carry out the work safely?
	☐	☐	

	Checklist completed by:
	
	Position/Role
	
	Date
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